[Tpuaoxenne Ne 1
K TTonoskenuto 00 00paboTKe i 3alIuTe NePCOHATBHBIX JaHHBIX
g nndopmanonnbix cucremax MBOY «bepesnnckast COLL»

HHCTPYKIMA
OTBETCTBEHHOTO0 32 0PraHH3aIIio 00padoTKH NEePCOHATLHBIX JAHHBIX

I. OBLIHUE MMOJIOKEHHS
1.1. Jauuas VHCTpYKLS ONpeessieT OCHOBHBIC 00s3aiHOCTH U NpaBa OTBEICTBEHHOTO
33 OpraHM3anuio 00paboTKU MEPCOHATBHBIX AAHHBIX MBOVY "Bepesunckas COII" (manee

IIKO0JIA).

1.2. OTBeTCTBeHHBI 3a opran3anuio 00paboTKH MEepPCOHATBHBIX JAHHBIX ABIACTCA
COTPYIHUKOM TIKOJIBI M HA3HAYACTCS MPHKA30M JUPEKTOPA.

1.3. PelieHue BOIPOCOB OPraHU3aUi 3allHThl IEPCOHANBHBIX JaHHBIX B MIKOJIC BXOIMT
B mpAMble  ciykeOHble O0A3QHHOCTH — OTBETCTBEHHOrO 33  OPTaHH3alUMio 00paboTKn
TePCOHATBHBIX JTaHHBIX.

1.4. OTBeTCTBEHHBII 3a OpraHu3anui o0pabOTKH IEPCOHATBHBIX AAHHBIX o0namaeT
[paBaMH J0CTYTIA K THOOBIM HOCHTESIM NIePCOHATBHBIX JAHHBIX B ILIKOIE.

II. TEPMUHBI H ONTPEXEJIEHH ST
2.1. AsTomaTi3upoBannoe padouyee mecro (APM) — [epCOHANBHLI KOMIbIOTEP H
[OJKIIOYeHHbIe K Hemy TepudepHiinpie yCTpoHcTBa — MPHHTED. MHOTO( YHKIIHOHATbHBIE
yCTpoiicTBa, CKAHEPHI U T. 1.
2.2. BaokupoBanue NMepCOHAILHBIX JAHHBIX - BPEMCHHOE TIPEKPALLCHIE 00paboTKH
MepPCOHATLHBIX JAHHBIX (3@ HCKIIOUEHHEM CIyqacB. CCIH oOpaboTrka HeoOxoamma VLA
YTOYHEHHsI TePCOHATLHBIX JTAHHbBIX).

2.3. Joeryn K uudopMauHn — BO3MOKHOCTE MOTYHCHHA nudopmauuu u €€
HCTIO/1b30BAHHAL
2.4 3ammra undopMamMu —  JeATEIBHOCT MO NpelOTBPAIICHHIO  yTCHKH

HH(GOPMAIHH, HeCAHKITHOHHPOBAHHBIX I HENPEAHAMEPCHHBIX BO31eHCTBU Ha MHGOPMAIHIO, TO
eCThb NMpOIece, HANPaB/IeHHBIH Ha TOCTH/KECHHE nH(opMaHOHHON 0€30MacHOCTH.

2.5. Mudopmanust - cBeleHus (COOOIICHHA, TaHHBIC) HE3ABUCUMO OT Gopmel  HX
peICTaBICHHSL

2.6. UndopMannoHHast cHcTeMa MePCOHAIBHBIX TaHHBIX (UCILJOH) - COBOKYIHOCTD
comepikaimxcs B 0a3aX JAHHBIX IEPCOHATBHBIX NAHHBIX H obecrieynBaronMX HX 00padOTKY
HH(GOPMAIHOHHBIX TEXHOIOTHIT H TeXHHYECKHX CPEJICTB.

2.7. Hecanxkumonuposannseiii goeryn (HCH) — noctym K uHpOPMALHH. XpaHsALIeics Ha
pasanuHbIX THIAX HOcHTes el (OyMaKHBIX. MATHUTHBIX, ONTHYCCKUX H T. 1.) B KOMIIBIOTEPHBIX
Gazax JaHHBX, (aliTOBBIX XpAaHWIAINAX, APXHBAaX, CEKPEeTHBIX HYacTAX M T. I PasIMYHBIX
OpraHu3amii nyréM U3MeHeHNs (TOBBILICHIA, (hanberpUKAIHK) CBOHX HPAB JIOCTYIIA.

2.8 Hoenrean undopmamum - mo0Ooi  MaTepiaJbHELH 00BeKT WM  Ccpefa,



HCIIOJIL3YEMBI 1T XpaHeHHs] HIIH IIepeIaun HHPOPMALIHH.

2.9. O0paboTka MepPCOHANBLHBLIX JAHHBIX - J1060e JelicTBiHe (onmepauus) WM
COBOKYNHOCTL  AEHCTBHH  (omepammii), COBEpHIAEMBIX C  HCIIOJIb3OBAHHEM CPEJICTB
aBTOMATH3aUMH WK Oe3 HCTIOMB30BAHNS TAKHX CPE/ICTB C MEePCOHATBHBIMU IAHHBIMH, BKIFOUAS
cOOp. 3amuch, CHCTEMATH3ALHIO, HAKOIUIHIE, XPaHeHIe, YTOYHEHHE (OOHOBJICHHE, U3MEHEHHE ),
HSBIICYCHAC,  UCIIONB30OBAHHE, [epelady (pacmpoCTpaHeHHe., IPelOCTaBleHHe, JOCTYID),
obe3mnunBanue, OIOKHPOBAHUE, YIATeHHe, YHHUTOKEHHE NEPCOHANBHBIX JaHHBIX.

2.10. llepconanbusie aaHHble - m06as uHpOpMAIHMS, OTHOCAWAACA K TIPIMO HWIIH
KOCBCHHO ONPEICICHHOMY N ONpese/ieMoMy (pU3HUeCcKOMY THILY (CYOBEKTY MepCOHANBHBIX
JaHHBIX ).

2.11. Cpeacrso 3amurel uudopmammn (C3H) — rexmmyeckoe. IPOrpaMMHOE CPeJCTBO,
BEIECTBO U (MJIH) MaTepHall, Npe/Ha3HAYeHHbIe W HCIIOIb3YeMble /UTS 3aLHThI HH(pOopMaLHH.

2.12. ¥Yrpo3bl 0e30nacHOCTH TEPCOHANBHBIX TAHHBIX (YBIIdH) - coBoKymHOCTD
YCIOBHI 1 (aKkTOPOB, CO3JAIOMIHX  OMACHOCTD HCCAaHKIIMOHHPOBAHHOIO, B TOM YHCJIe
CAYYaifHOr0, JOCTYNMA K TMEPCOHATBHBIM JIaHHBIM. pe3yJIbTaTOM KOTOPOIO MOYKET CTaTh
YHHUTOKCHHE, H3MEHCHHe, OMOKMpOBaHue, KOMHPOBaHHe, MPeIOoCTaBICHHe, pacnpocTpaHenue
[ICPCOHATLHBIX  1AHHBIX, A TAKKe WHBIC HENpaBOMEPHbIC ACHCTBHS HPH HX o0paboTke B
HH()OPMALUIOHHOI CHCTEMe MePCOHAIbHBIX aHHbIX.

2.13. YHHYTOREHHE TepPCOHAIBLHBIX AAHHBIX - JCHCTBHA, B pe3ylbTaTe KOTOPHIX
CTAHOBHUTCA ~ HCBO3MOJKHBIM ~ BOCCTAHOBHTH — COIEP/KAHHE  MEPCOHATBHBIX  JAHHBIX B
HHOPMAIMOHHON  CHCTeME [epCOHATHHBIX JAaHHBIX W (HiH) B pe3ynbTaTte KOTOPBIX
YHHYTOKAIOTCA MaTepHANbHBIE HOCHTEH MEePCOHATBHBIX TAHHBIX.

1. JTOJTZKHOCTHBIE OBSI3AHHOCTH

OTBeTCTBEHHEII 33 OPraHU3aIHI0 0OPAGOTKH [EPCOHATBHIX TAHHBIX 00s3aH:

3.1. 3nath mepeuens i yCIOBHS 06PaGOTKH MepCOHATBHBIX AAHHBIX B LIKOJE.

3.2. 3HaTh U NPEJOCTABILITE HA YTBEP)KICHHE IHPEKTOPA LIKOJbI H3MEHEHHS K CITHCKY
JAHL, TOCTYII KOTOPBIX K [EPCOHANBHBIM — NaHHBIM HEOOXOMUM JUIS BBIOTHEHHS UMH CBOMX
CiyKeOHBIX (TPYIOBBIX) 00g3aHHOCTE.

3.3. V4acTBOBATh B OmNpeleNeHHH IOMHOMOUHMI M01b30BaTE CH HCIn (odhopmuaernu
PaspeliUTeIbHON CHCTEMBI JOCTYNA), MHHHMAIBHO HEOOXOMUMBIX HM JUS  BBHIIOIHEHMSI
CIy’KeOHBIX (TPYIOBBIX ) 00s3aHHOCTEi.

3.4 OcymecTBIaTh  yYET JOKYMEHTOB, COIEPIKALLAX NEepCOHANIbHBIE JaHHbBIE, HX
YHHYTOKCHHE, 1100 KOHTPOIIb NIPOLETYPLI HX YHHUTOKEHHUSL.

3.5. bIOKHpOBaTe MOCTYN K MEPCOHANBHBIM JIAHHBIM MpH OOHApYKEHHH HApYyLIEeHHI
MopsiiKka UX 00paboTKH.

3.6. PearnpoBaTh Ha TONBITKH HECAHKLHOHHPOBAHHOTO Joctyna k HHGOpMAnMH B
YCTaHOBJIEHHOM CT.4 HacTosAmel MHcTpykunu nopsake.

3.7. KoHTpOIMpOBaTh OCyliecTBIeHHE MEPOIPHSITHIL 110 YCTaHOBKE H HACTPOIiKe CpecTB
3AIHTHI HHOPMALHH.

3.8.[lo yka3aHHIO PYKOBOICTBA CBOEBPEMEHHO M TOYHO OTpakaTb HU3MEHEHHS B
JMOKAMEHLIN HOPMATHBHO-TIPABOBBIX AKTaX IO YIPABJIEHHIO CPEACTBAMH 3ALIUTH HHQOPMAIHH B
VCTI/In 1 npasuiam 0GpaGoTKi MepCOHATBHBIX TaHHBIX.

3.9. IlpoBoIUTE 3aHSTHS I HHCTPYKTAXKH C COTPYAHHKAME IHIKOJIBL O nopsiike paboTel ¢
[ICPCOHAIbHBIMH  TAHHBIMH M H3YYEHHE PYKOBOJSIIMX JIOKYMEHTOB B 06J1acTH oGecrnevyeHms
0€30MacHOCTH [epCOHATBHBIX TAHHBIX.

3.10. IlpoBopuTe  pasbuparenbcTBa M COCTABIEHHE 3aKTIOYeHHH 1O (axram
HECOO/IIOICHNS YCTIOBMI XpAHEHHS HOCHTENel IepCOHATBHBIX JAHHDIX. HapyweHus IpaBul
PaboThl ¢ TOKYMEHTaMH, COACPIKALLNMH MepPCOHANBHBIE TAHHBIE, HIIH 110 JAPYTHM HapyIIEHUSIM,
KOTOPbIC MOTYT IPHBECTH K CHHIKCHUIO YPOBHS 3AIMHIIEHHOCTH MEPCOHAIBHBIX TAHHBIX.

3.11. Kontpomiposars  coOmofienne  COTPYAHHKAMH  JIOKAIBHBIX JOKYMEHTOB,
PEMIAMEHTHPYIOIIHX NOPSIOK PAOOTEI C IIPOTPAMMHBIMH, TEXHHUYECKHMH CPEeACTBAMH UCTIn u



[EPCOHANBHBIMU JTAHHBIMH.

3.12. BHOCHTE CBOH IIPEUIOKEHHS MO0 COBEPUICHCTBOBAHMIO Mep 3allHThl HEePCOHANBHBIX
nanupiX B VICII/IH, paspaboTke M MPHHATHH Mep 110 NPEIOTBPAIIEHHIO BO3MOKHBIX OMACHBIX
[IOCJEICTBHIH HApYIICHHH, NPUBOAAIIMX K CHHKCHHIO YPOBHS 3aIUHIIEHHOCTH MEPCOHANBHBIX
JaHHBIX.

3.13. OprauusoBate  ywer  oOpaimieHuii  cyOBEKTOB  NEpPCOHANBHBIX  JAHHBIX,
KOHTPOJIMpOBaTk  3anojHeHHe «Kypuama yuera oOpamieHHH CyOBeKTOB IepCOHATBHBIX
JaHHBIX .

3.14. Ilpencrapisate uHTepech! MIKOJBI NPH NPOBEPKAX HAJ30PHEIX OPraHOB B cthepe
00padOTKH NMepCOHANBHbIX JaHHbIX.

3.15. 3uate  3aKoHOmaTeIbCTBO P®D 0 TEpCcOHATBHBIX JAHHBIX, CHCIHTH 34 €ro
H3IMCHCHUHAMH.

3.16. BLIOTHATE HHBIC MEpONpHSTHS, TpeGyeMble HOPMATHBHBIMH IOKYMEHTAMH TIO
3aLUATE NePCOHATBHBIX JAHHBIX.

IV. IEHCTBHS IIPH OBHAPYKEHUH MOMNBITOK
HECAHKOHOHHUPOBAHHOTI'O JOCTYIIA

4.1. K nonsItkaM HeCaHKIHOHHPOBAHHOTO JOCTYIIA OTHOCSITCS:

4.1.1. ceancsl  paboThl ¢  IEPCOHANBHLIMH  JAHHBIMH HE3aperuCTPHPOBAHHBIX
[OJIB30BATENCH, WM MOTb30BaTE/ICH, HAPYIIMBIINX YCTAHOBIEHHYIO NEPHOANYHOCT TOCTYIIA,
UJTH CPOK JCHCTBHSI MOJTHOMOYMI KOTOPBIX HCTEK, HIIH MPEBBINAIOMINX CBOH MOMHOMOYHS 10
JOCTYNY K 1aHHBIM;

4.1.2. meficTBHA  TpeThero JMUA, TBITAIONIETOCH  [OAYYHTh  TOCTYI  (HJIH yiKe
nonyuusmero poctyn) k UCHJTH, npu uenonp3oBannn yaéTHOH 3amuck aIMHHECTPATOpa HITH
Apyroro nojesosatens HMCII/IH, Metomom mnoxdopa mapois., HCHONB30BAHHA —TAPOI,
PasrIaméHHOro BIaaeblieM yUETHOH 3aIuch Wi JIOOLIM IPYTHM METOIOM.

4.2. Ilpu BbIgBTEHHH (DAKTa HECAHKUMOHMPOBAHHOTO JIOCTYIIA OTBETCTBEHHBIH 3a
OpraHH3auno 00paboTKH NePCOHATBHBIX JaHHBIX 00sI3aH;

4.2.1. npekpaTHTh HECAHKIHOHHPOBAHHBIH TOCTYT K NEPCOHATLHBIM JAHHBIM:

4.2.2. 1010KUTE JUPEKTOPY LIKOJIbL CITy/KeOHOI 3aIUCKOi 0 ¢dakTe
HECAHKIIHOHHPOBAHHOI0 AOCTYMA, €I Pe3yabTare (YCHellHblil. HeYCIICITHBIN) U NPeANPHHATEIX
JAENCTBHSX;

4.2.3. M3BECTHTL PYKOBOJHTENS CTPYKTYPHOIO IOApPA3Je/eHHs, B KOTOPOM paboTaer
MOB30BATeNb, OT MMEHH YYCTHOH 3amuMcH  KOTOporo Oblma OCYINECTBIEHA MONBITKA
HECAHKLHOHHPOBAHHOTO J0CTYIIA, O (haKTe HeCAaHKIHOHHPOBAHHOTO AOCTYIIA;

4.2.4. u3BecTUTH aZMHUHHUCTpaTopa 0e30macHOCTH UCTIn 0 thakre
HECAHKITHOHUPOBAHHOTO JOCTYIIA.

V. IIPABA

OTBeTCTBEHHBIH 32 OPraHu3aliio 06paboTKu epCOHATBHBIX IaHHBIX HMEET paBo:

5.1. TpeGoBatbk OT COTPYAHUKOB BHIIOIHEHNS TOKAIBHBIX HOPMAaTUBHO-TIPABOBLIX aKTOB
B HAaCTH paGOTbl C NMCPCOHABHBIMH TaHHBIMH,

5.2. BIOKHPOBaTh JOCTYN K MEPCOHATBHBIM JAHHBIM TIOOBIX IOJIB30BATENEH, €ClH 3TO
HEOOXO/MMO JUlsl IPE/IOTBPAIICHIs HApYIIeHHs PEKUMA 3alHTE! TePCOHATHBIX TaHHBIX.

5.3. llpoBoauth ciykeOHBIe paccieoBaHus H ONpPALIHBATh MOb30BaTeNell Mo (hakTam
HecoOmoIeHHs YCIOBHIl XpaHeHHs HocuTeneil MepcOHANbHBIX JAHHBIX. HapyIeHus! TpaBuIl
padoThl ¢ TEXHHYECKHMH M IporpaMmebiMu cpecTBamu VICITJIH, B ToM umcle co CpelcTBaMK
3AMATEl HHPOPMAUUH, UM [0 JPYTUM HApYLWIEHHAM, KOTOpPbIE MOTYT IPHBECTH K CHEKEHHIO
VPOBHS 3allHUIEHHOCTH [IePCOHAILHBIX JIaHHBIX.



VI. OTBETCTBEHHOCTH

6.1. OTBeTCTBeHHBIH 3a OpraHH3alHIo 00pabOTKH IePCOHANBHBIX JAHHBIX He
MCPCOHAILHYIO OTBETCTBEHHOCTH 3a COOMIOUEHHe TpeOOoBAHMI HaCTOsIIell Nuctpykumy,
KQieCTBO MPOBOTUMBIX MM PadoT 1o obecneyeHHIO 0E30MACHOCTH MEPCOHATBHBIX NAHHBIX
3a BCE JICHCTBHA., COBEPIICHHBIE OT HMEHH ero yu€tHoi# 3anucu B UCII/IH, ecu ¢ ero CTOPOI
He ObLI0 MPEeANPHHATO HEOOXOIHMBIX AeHCTBH UL [PeI0TBPaIleHUs] HeCaHKUHOHUPOBAHHC
HCIIO/Ib30BAHHSA €ro YUETHOMH 3allHCH.

6.2. OTBETCTBCHHBIH 33  OPraHM3ALMUIO 00padoTKM  NEepCOHANBLHBIX JAHHBIX I
HAPYIICHAH HOPM. PEryJIHPYIOIHX MOJIyYeHHe, 00paboTKy H 3allUTy MEePCOHATHHBIX JAHHI
CYObeKTa, HeCET OUCIHTUTHHAPHYIO, AIMHHHCTPATHBHYIO. IPA/KIAHCKO-NIPABOBYIO H YTOJIOBH)
OTBCTCTBCHHOCTE B COOTBETCTBHM €  3aKOHOJATENBCTBOM  Poccuiickoii Denepary



